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Directions: Choose the best choice (a, b, c or d) and mark it on your answer sheet.

Lo, as a form of organization, is attractive for the control and administration of large organizations,

such as the civil services or large companies.

a. Administration b. Occupation c. Bureaucracy d. Maintenance

2. The term occupation refers to ones usual or principal work or business, especially as a means

of earning a living . “Occupation” means ............... .

a. officer b. personnel c. executive d. employment
3.He..oooveenneel each of us our task. Everybody knew what to do.

a. allocated b. shared c. participated d. corporated
4. The big company has a(n) ............... way of doing most things.

a. consensus b. authority C. corporate d. chain
S. Theterm ............... refers to an orderly arrangement of position in an organization on the

basis of increasing responsibility and authority as one moves towards the top .

a. efficiency b. politics c. planning d. hierarchy
6. The business of the committee was delayed by ............... difficulties. There were problems in the usu
doing things.

a. implementation b. procedural c. corporation d. functional

7. Mr. Smith runs this department. “Runs” means ............... .

a. manages b. enforces c. plans d. allocates

8. We held a meeting to discuss the substantive matters. “Substantive” means ............... .

a. commercial b. executive c. difficult d. actual
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9. In the private sector, the term ............... commonly refers to those persons in the line positions.
a. authority b. administration c. management d. staff

10. Modern technologies, rewards and penalties enhance private sector productivity. "Penalties" means

a. profits b. failures c. demands d. defaults

11. He advocates a policy of gradual reform. “Advocates” means ............... .

a. invests b. recommends c. defrauds d. fires
12. Our company has ............... all over the world. They act as our representatives.
a. civil services b. expertise c. firms d. agencies
13.Hewas ............... of his money by a dishonest accountant.
a. failed b. enforced c. defrauded d. demanded

14. Our Firm has employed 300 workers. "Firm" means ............... .

a. finance b. company c. entrepreneur d. community
I5.He .....ooeea. 5 men to carry the bags. He paid them 10 Dollars each.
a. loss b. governed c. hired d. watched

16. Companies must be able to compete in the ............... .

a. ledger b. marketplace c. organization d. enterprise

17. The man received a gift for meritorious service to his employer. “Meritorious” means............... .

a. deserving reward  b. lasting a long time c. accountable d. blurred

18. The revenue is money received by a business as a result of its trading activity.

a. respect b. result c. income d. product
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19. The ............... team is in charge of recruiting new employees.
a. promotion b. employer c. employment d. recruitment
20. She has reached the ............... of her career. She is at the top now.
a. board b. apex c. officer d. ledger

21. He should give his commands in a loud, confident voice. "Commands" means ............... .

a. orders b. charges c. advises d. oversees

22. The workers feared their master. “Master” means ............... .

a. delegate b. leadership c. employer d. commissioner

23. The boss is always friendly to his ............... .

a. chairpersons b. subordinates c. bodies d. leaders

24. A Number of people who report to the manager within an organization is called ............... .
a. unity of command b. group of employees

c. chain of command d. span of control

25. The members of the committee should have executive ability for the administration of public affairs.

"Executive" in Farsiis ............... .

a. Co e b oi\f’.'\ C. u"'t“""\ d o‘"‘\?“

26. Clerical and executive officers should cooperate with each other. "Officers" in Farsiis ............... .

27. The employees are considering ways to increase the productivity. "Productivity" in Farsiis ............. .

A Sy b. oS wis C. o b. s5oasb
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a. wafw b. 558 C. &);@jjs d. osls aslsl

28. He is going to speak about government's fiscal policy. “Fiscal” in Farsi is ..........

a. Ju b. 005 C. oyl d. o, &y
29. The Job had to be delegated to an assistant. "Delegated" in Farsi is ............... .
a. s Jass b. =il xS C. 4 jasin d. >52,081;

30. You must employ someone to oversee the project. "Oversee" in Farsi is .............
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