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Direction: Choose the best choice (a, b, c, or d) and mark it on your answer sheet.
1. The two basic operations performed by acquisitions staff are ............... and receiving.

a. resting b. recording c. ordering d. reporting

2. In such a small setting there is little need of complicated procedures. "Procedures"” means ............... .

a. materials b. methods c. places d. payments

3. The other duties and responsibilities of acquisitions units vary widely from library to library. "Duties"

MEeaANs ......o.eneen.. .
a. processes b. operations c. kinds d. tasks

4. Libraries receive solicited and unsolicited ............... both materials and money.
a. prices b. gifts c. titles d. lists

5. In the early days of library service, ............... was largely an individual activity for each library.
a. bibliography b. distribution c. undertaking d. cataloging

6. Librarians are now concerned with far more than the printed word, e.g audio and video recordings,

microforms, computer files, etc. "e.g" means ............... .

a. and so on b. for example c. for this reason d. therefore
7. Personal names of the period between 652 and 1926 ............... several elements.
a. included of b. contained of c. consisted of d. combined of

8. In 1961, one of the most important events in the evolution of cataloging codes took place. In this
sentence "took place" means ............... .

a. happened b. found c. received d. sent
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9. Classification has been considered the most fundamental activity of the human mind. "Fundamental"

MEeANs ......o.eneen.. .
a. ordinary b. subject c. basic d. secondary
10. The term ............... means that when a certain topic reappears in the scheme it is represented by the

same symbol.

a. mnemonic b. helper c. assistant d. arrangement
11. The efficient use of natural and ............... light is necessary in library design.
a. visual b. artificial c. academic d. public

12. A very small library might get along with a catalog but it would have difficulty in functioning without

Qi list record.

a. book b. shelf c. check d. copy
13. Iranian names of the pre-Islamic ............... are quite simple.

a. day b. year c. period d. week

14. Prior to Dewey, books in libraries were numbered according to their locations on the shelves. "Prior"
means ............... .

a. when b. after c. later d. before

15. The division of main classes and subclasses in DDC and LCC is based on academic discipline or
fields of study rather than ............... .

a. name of author b. title c. subject d. code

16. Because of the rapid changes occurring in information technology, the ............... process will
continue to change too.

a. approaches b. reference c. technology d. libraries
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17. In most libraries many indexes are now available through a computer and some homes access
encyclopedia via a personal computer. "Via" means ............... .

a. through b. over c. for d. in

18. There is no end of select lists, which indicate some agreement but do not dictate basic reference

collections. "Indicate” means ............... .

a. changes b. respects c. shows d. avoids

19. If an index is used to locate primary sources, the index itselfis a(n) ............... source.
a. primary b. secondary c. tertiary d. elementary

20. The ............... is prepared through research, identification, description, and classification.
a. audience b. bibliography c. librarian d. discipline

21. There are numerous approaches to dealing with this information and answer equation, and students
know many of them. "Numerous" means ............... .

a. two b. none C. one d. many

22. Works of the source type usually suffice in themselves to give the answers. "Suffice" means

a. remove b. adequate c. reject d. ignore

23. One of the features of a ............... that distinguishes it from many organizations is that It is a not-

for-profit organization.

a. library b. cinema c. theatre d. museum
24. Management is usually used synonymously with ............... in current literature.
a. conversation b. consideration c. education d. administration
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25. The heart of the code of Ethics is that it seeks to guarantee ............... service to all.

a. major b. complex c. equal d. further

26. Planning results in a decision about what should be done and the methods to achieve purposes.

"Purposes” should mean ............... .

a. skills b. ways c. facts d. aims

27. The ABE collection should reflect the varying reading tastes of different age groups. "Reflect" means

a. change b. hide c. show d. correct

28. A library is a ............... institution charged with the function of preserving and disseminating

human culture and civilization contained in books.

a. social b. economic c. political d. military
29. The beginning manager needs to start by testing his or her own personal ............... and weaknesses.
a. power b. energy c. force d. strengths

30. The ABE section should be comparable in subject coverage to the collection of reading material

available to the rest of community.

a. later b. part c. volume d. size
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